COT'JTACOBAHO YTBEPXIAIO

C yueTom MHEHUS TPOG COIO3HOTO KOMHUTETA 3aBeayromuit
[Ipencenarens mpodcOrO3HOr0 KOMHUTETA PXKJI nerckuii cam Ne 18
/E.I'.CunaeBa/ /C.B.CBuTKOBa/
nporokon Ne2 ot «29» aBrycra 2024 rona [Tpuka3z Ne102/1 «10» cents6ps 2024 rona

MHOPAAOK NTHO®OPMHUPOBAHUA PABOTHUKAMMU PABOTOJATEJISA O
CTABIIEN N3BECTHOM PABOTHUKY MH®OPMAIIUH O CJIYUYASX
COBEPHIEHUA KOPPYIIIUOHHBIX HAPYIIEHUM JIPYTUMHU PABOTHUKAMMU,
KOHTPATEHTAMM, UHBIMU JIMITAMMU

1. OBIIME NNOJIOKEHUSA
1.1. Iopsnok uHpopMupoBaHus pabOTHUKaMU pabOTOIATENS O CIIY4asX COBEPLICHUS KOPPYIMIIUOHHBIX
HapyHIeHUH IpyruMu paOOTHUKAMH, KOHTpareHTaMu, HHbIMH Juiamu (nanee — [lopsgok) paspaboran
Ha OCHOBAHUH:
1.1.1. ®enepansHoro 3akoHa ot 25 nexkadps 2008 r. Ne 273-D3 «O npoTUBOACHCTBUH KOPPYIIIUIY;
1.1.2. Vkaza Ilpesunenta Poccuiickoit ®@epepaunu ot 2 ampens 2013 r. Ne 309 «O mepax mo
pean3alnuy OTIENbHbIX MonokeHn deaepanbHoro 3akoHa «O MPOTUBOAECUCTBUM KOPPYIILIUNY;
1.1.3. AHTHKOpPYNIMOHHOW MOJUTHKH YacTHOI'O JIOUIKOJBHOIO 00pa3oBaTENbHOIO YUPEKIACHUS
«PX]I nerckuit cam Nel&»».
1.2. Hacrosmmii mOpsiIoOK ompeaenseT crmocod HHPOpMHpOBaHUS padOTHUKAM paboTrojarens o
CTaBIICH WM3BECTHOW PAaOOTHHUKY MH(OPMAIMU O CIy4asxX COBEPIICHHs KOPPYIIIMOHHBIX HapYIICHHHA
JIpyruMu pabOTHUKAMHU, KOHTpareHTamu, uHbiMu Jinuamu PXKJL nerckumii can Nel8, nanee mo Tekcty
JOV.
1.3. TepMUHBI U ONIPEACTICHHUS:
Koppynuuss — 3noymorpebiieHne CIy)KeOHBIM TOJIOKCHHEM, Jada B3SITKH, IOITYyYEeHHUE B3ATKH,
3J10ynoTpedieHue MOJIHOMOYUSAMU, KOMMEPUECKUM IMOJAKYI JIMOO MHOE HE3aKOHHOE HCIIOJIb30BAHUE
(U3MYECKUM JIULIOM CBOETO JOKHOCTHOTO IMOJIOKEHUS BOMPEKHU 3aKOHHBIM MHTEpecaM O0IlecTBa U
rocy/apcTBa B ILIEJSX MOJYYEHHs BBITOAbI B BUJE JIEHEr, LIEHHOCTEH, NHOr0 MMYILIECTBA WM YCIyT
MMYILIECTBEHHOI0 XapaKTepa, MHbIX HMMYIIECTBEHHBIX MpaB Juid ceOsl WU A TPeThbUX JHI] JIMOO
HE3aKOHHOE IMPEIOCTABJIEHUE TaKOW BBIFOJbl YKAa3aHHOMY JIMIY JOPYTMMH (U3HUECKUMHU JIULAMHU.
Koppynuueil Taxke sBIsieTcs COBEpIICHUE IEPEUMCICHHBIX ACSHUM OT MMEHU WM B HHTEpecax
opuanyeckoro ymmna (myHkT 1 crareu 1 denepanpHoro 3akona ot 25 mekadps 2008 r. Ne 273-d3 «O
MIPOTUBOICUCTBUN KOPPYIILIHM).
IIpoTuBoaeiicTBHEe KOPPYNUMHU — JIESTEIBHOCTh (hefiepalbHbIX OPraHOB TOCYAApCTBEHHOW BIIACTH,
OpraHOB TOCYJApCTBEHHOW BIAacTH CyObekToB Poccuiickoii @Dexepanuu, OpPraHoB MECTHOTO
caMoOyTpaBlieHUs, UHCTUTYTOB TPakIaHCKOT0 00IIeCTBa, OpraHu3auil 1 GU3NYECKUX JUI B Ipeeax
ux momHomounid (myHKT 2 cratbu 1 denepanbHoro 3akoHa ot 25 nmekadps 2008 r. Ne 273-d3 «O

IPOTUBOJCHCTBUU KOPPYIILIUNY):
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a) 1O MPEeayNpPEexJACHUI0 KOPPYIIUH, B TOM UYHCJIE MO BBISBICHUIO M TOCIEIYIOINIEMY YCTPaHEHHIO
MPUYHH KOPPYNIHH (MPOPUITAKTHKA KOPPYITIIHH );

0) MO BBISBJICHUIO, MPEAYNPEKICHUIO, TPECEUCHHUIO, PACKPBITHIO U PACCIIEIOBAHUIO KOPPYIIIHOHHBIX
npaBoOHapyIeHui (0opbpda ¢ Koppymiuein);

B) 110 MUHUMU3AIUU U (UJIHM) TUKBUJAIIMH TTOCIEACTBUI KOPPYMIIMOHHBIX TPaBOHAPYILICHUH.
IIpenynpe:xxienne KOPpYNIuM — JACATEIHLHOCTh OPTaHU3AINH, HAIPABJICHHAs] HA BBEJCHHE DJIEMEHTOB
KOPITOPAaTUBHOM KYIbTYpbI, OPraHU3allMOHHON CTPYKTYPHI, MPABUI U TPOIEAYP, PErIaMEHTUPOBAHHBIX
BHYTPEHHUMH HOPMATHUBHBIMU JOKYMEHTaMH, OOECIIEUUBAIONIUX HEIOMYIIEHHE KOPPYHIIMOHHBIX
IPaBOHAPYIICHUH.

Opranu3zanusi — OPUIUYECKOE U0 HE3aBUCHUMO OT (OpPMBI COOCTBEHHOCTH, OPTaHU3AIMOHHO-
MPaBOBOM ()OPMBI U OTPACIICBON TPUHAICKHOCTH.

KonTparenT — mo0oe poccHiickOoe HIIM HHOCTPAHHOE IOPUIMYECKOe MM (PU3UYECKOE JHUIO, C
KOTOPBIM OpraHU3aIis BCTYIAET B JIOTOBOPHBIE OTHOIICHUS, 32 HCKIFOUEHUEM TPYAOBBIX OTHOIIICHHA.
B3sitka — TONydYeHHE JOJDKHOCTHBIM —JIMIIOM, WHOCTPAaHHBIM JIOJDKHOCTHBIM JIMIIOM JHOO
JOJKHOCTHBIM JIUIIOM MYOJIMYHOW MEXIYHAPOMHOM OpraHu3alliyd JIMYHO WM Yepe3 IMOCPEIHHKA
JICHeT, IICHHBIX OyMar, HMHOrO HMYyIIeCTBAa JMOO B BHJIE HE3aKOHHBIX OKa3aHHS €My yCIyT
HMMYIIECTBEHHOT0 XapaKTepa, MPeAOCTaBICHHsI MHBIX UMYIIECTBEHHBIX MPaB 32 COBEPIICHUE JICHCTBUN
(Oe3meiicTBHE) B TONB3Y B3ATKOAATENS WM TPEACTABISEMBIX WM JIMI[, €CITH TaKue IeHCTBHS
(Oe3neiicTBUE) BXOAAT B CIyXeOHBIE MOJHOMOYMS IOJDKHOCTHOIO JUIa MO0 €clM OHO B CHILY
JOYKHOCTHOT'O TIOJIOKEHUSI MOXKET CIOCOOCTBOBATH TakuUM JIEHCTBUSM (O€31eHCTBUIO), a paBHO 3a
o011ee MOKPOBUTENBCTBO MIIM TIOMYCTUTEIBCTBO 10 CITYXkKOE.

Kommepuecknii moaKyn — He3aKOHHBIE MTepeada JIUIY, BEITOTHSIONEMY YIIpaBleHYecKre PyHKIINH B
KOMMEPYECKOM WJIM MHOM OpraHu3alliH, JEHEr, LIEHHBIX Oymar, WHOr0 HMMYILIECTBa, OKa3aHHE eMy
yCIYT UMYIIECTBEHHOTO XapakTepa, MPeNOCTaBIeHNWE WHBIX HWMYIIECTBEHHBIX IPaB 3a COBEPILICHHE
neiicTBuii (Oe3/elicTBHE) B MHTEpEcax JAlOUIEro B CBSI3U C 3aHUMAEMBbIM ATHUM JIMIIOM CIY>KEOHBIM
nosnokeHueM (yactb 1 crareu 204 YromoBHoro kogekca Poccuiickoit denepanun).

Kommuiaene — obecrieueHue COOTBETCTBHS JACATEIBHOCTH OpraHU3aluy TPeOOBaHUIM, HalaraeMbIM Ha
HEe POCCHICKMM W 3apyOeXHBIM 3aKOHOAATENIbCTBOM, HHBIMH OOS3aTEIbHBIMU JUISi WCTIOJHEHUS
PETYIUPYIOIIUMHI TOKYMEHTaMH, a TaK)Ke CO3JaHUE B OPraHMW3alMH MEXaHW3MOB aHAIIN3a, BBISBICHUS
Y OLIEHKH PHCKOB KOPPYIIIMOHHO OMACHBIX c(hep AesITeTbHOCTH U 00ecreueHe KOMITJICKCHOM 3aIlIuThI
OpraHU3aIHIH.

2. IOPSIIOK HH®OPMUPOBAHUS PABOTHUKAMM PABOTOJIATEJISI O CTABIIEN
W3BECTHOM PABOTHUKY MH®OPMAIIUHA O CJIYYASAX COBEPIIEHUS
KOPPYIIIMOHHBIX HAPYIIEHUM IPYTUMHU PABOTHUKAMHU, KOHTPATEHTAMM,
NHBIMU JIULIAMUA
2.1. Paborruk JIOY, KOTOpOMY CTallo M3BECTHO O (hakTe oOpalieHus: K MHBIM paOOTHHKAaM, B CBSI3H C
WCIIOJTHEHUEM JTOJKHOCTHBIX OOS3aHHOCTEH, KOHTpareHTaM, WHBIM JIMIIaM B IEJSIX CKIOHEHHUS MX K

COBEPIICHUIO KOPPYIITMOHHBIX IIPABOHAPYIICHUH, 00s13aH YBEIOMIISITH 00 3TOM paboToIaTesl.
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2.2. B cnyuae HaxoxaeHus PaboTHuka B KOMaHIAMPOBKE, B OTIYCKe, BHE pabo4yero mMecrta oH 00s3aH
YBEIOMUTH paboTOIaTeNs HE3aMEITUTENIbHO C MOMEHTA MPUOBITHS K MECTY paOOTHI.

2.3. YBenomiienne padboromarens o (akTe oOpalieHus K HHbIM paOOTHHUKAaM, B CBSI3U C HCITOJIHCHHEM
JOKHOCTHBIX OOS3aHHOCTEH, KOHTpareHTaMm, MHBIM JIMIaM B IENSIX CKIOHEHUS UX K COBEPIICHUIO
KOpPYIMIIMOHHBIX TpPaBOHAPYIICHUN (7ajiee — yBEJAOMIICHHE) OCYIIECTBISIETCS MUCHBMEHHO, MyTeM
nepefayd ero OTBETCTBEHHOMY JIMIlY 3a pealu3allii0 aHTUKOPPYIMLHUOHHON MONUTUKHA (KaOuHeT
IOpUCTA) WK IyTeM HaIPaBJICHUS TAaKOTO YBEIOMIICHUS IO TTOYTE.

2.4. TlepedeHb cBeleHM, MoaieKanmnMx oTrpaxkenuio B yBenomieHuu (IIpunoxenue Nel), momken
COJIEPKaTh:

- (daMunuio, WUMs, OTYECTBO, IOHKHOCTb, MECTO JKHTEIhCTBA W TelnedOH JIHIA, HANPABUBIIETO
YBEIOMIIEHHUE;

- OMUcaHue OOCTOATENBCTB, MPU KOTOPBIX CTAIO U3BECTHO O (pakTe 0OpaleHUs K MHBIM pabOTHUKAM, B
CBSI3H C UCIIOIHEHUEM JOKHOCTHBIX 00s13aHHOCTEH, KOHTpareHTaM, UHBIM JIUIaM B LEJISX CKIOHEHUS
WX K COBEPILIECHHIO KOPPYMIIMOHHBIX MPaBOHAPYIICHUH (1aTa, MECTO, BpEMS, IPYTUE YCIOBHUS);

- BCE M3BECTHBIC CBEJICHMUA O (PU3UYECKOM (FOPUAMYECKOM) JIMLE, CKIOHSIOUIEM K KOPPYNLHOHHOMY
MIPaBOHAPYIICHUIO;

- c1oco0 1 00CTOSATEIHCTBA CKIOHEHUSI K KOPPYIIIMOHHOMY MPaBOHAPYIIIEHUIO, a TAK:Ke HHPOPMAIIHIO
00 oTkaze (coriacuu) TPUHATH MNPEAIOKEHHE JIMIA O COBEPLUICHUH  KOPPYIIUOHHOTO
IIpaBOHAPYLICHMUS.

2.5. Bce yBenomieHHMs TOAJIEKAT 00A3aTENbHOM PETUCTpallMM B CIIEI[UAIBHOM JKypHalle, KOTOPBIH
JOJDKEH OBITh MPOIIUT W TPOHYMEPOBaH, a TaKXKE 3aBEPEH OTTHCKOM redatu. OOs3aHHOCTH IO
BeneHuio xypHana B JJOY Boznaraercs Ha 3amectutens 3aBenytouiero no YBP, orBercTBeHHOrO 32
peain3alvi0 aHTUKOPPYNLMOHHON IOJIMTUKU. YIIOJHOMOYEHHOE JIMIO, MPUHSBIIEE YBEIOMIIEHUE,
MIOMUMO €T0 PETUCTPAIH B XKypHaJe, 00s13aHO BbIIaTh PAOOTHUKY HAIIPABHUBILEMY YBEIOMIICHHE, MO/
pOCIIUCh TaJIOH - YBEIOMJIEHHE C YKa3aHMEM JaHHBIX O JIMIE, NPUHSBIIEM YBEJOMJIEHHE, JaTe U
BPEMEHHU €ro NpuHATHS. TaaoH-yBeJOMIIEHHE COCTOUT U3 JIBYX YaCTEH: KOpEIIKa TalloHA-yBEIOMIICHUS
U TajoHa yBenomuieHus (mipuioxkenue Ne2). Ilocie 3amonmHeHHs KOPEIIOK TaJlOHA-yBEIOMIICHUS
OCTaeTCsl y YINOJIHOMOUYEHHOTrO JIMIA, a TaJOH-YBEJIOMJICHHE BpydyaeTcs paOOTHHMKY, HallpaBUBLIEMY
yBeloMJIeHHE. B ciyyae eciau yBeJOMIIEHHE MOCTYIMIIO 10 M0YTE, TAJIOH-YBEIOMIICHUE HaIlpaBIIsSIeTCS
pabOTHUKY, HaNpaBUBIIEMY YyBEIOMIJIEHHE, IO IOYTE 3aKa3HbIM MHCbMOM. OTKa3 B perucTpaluu
YBEIOMJICHHUS, a TAK)KE HEBbI1aua TaJOHA-YBEOMJIEHHUS HE JIOMYCKAETCs.

2.6. KoHuneHIMaapHOCTh MOTYYEHHBIX CBECHHH o0ecrieunBaeTcs paboToaaTesieM U OTBETCTBEHHBIM
JIMIIOM 32 PEeaTU3alli0 aHTUKOPPYILIMOHHON OJTUTHKH.

2.7. K paccMOTpEHUIO0 aHOHNMHBIEC YBEIOMIICHHSI HE TIPUHIMAOTCSI.

2.8. Opranm3anus TPOBEPKH CBEICHHI, COACPKANIMXCS B  IOCTYNHUBIIEM  YBEIOMIICHHH,
ocymectBisiercss Komuccuelt mo mpoTHBOAEHCTBUIO KOPPYIMIHMHM, B COOTBETCTBHHM C TPEOOBaHUSIMU

[Tonoxenus «O KoMmuccnu 1o mpOTUBOAEHCTBUIO KOPPYIITHNY.
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2.9. JIOY npunumaeT Ha ceOs NyOIMYHOE O0053aTEIbCTBO COOOMIATh B COOTBETCTBYIOIIHE
MPaBOOXpPaHUTENbHBIE OPTAHbI O CIy4Yasx COBEPIICHUS KOPPYNIIMOHHBIX MTPABOHAPYIIEHU, O KOTOPBIX
B J10VY (pabdoraukam JIOY) cTayio u3BECTHO.

3. BAKJIIOYUTEJIBHBIE MTOJIOXKEHUA
3.1. Hacrosumii [Topsnok MoxeT ObITh MEPECMOTPEH KakK MO WHUIMATUBE PAaOOTHUKOB, TaK M IO
nHHAIMaThBe pykoBoacTa J[OVY.
3.2. B nacrosimuii [Topsimok MoryT ObITh BHECEHBI M3MEHEHHS M JIOMOJIHEHUS, B COOTBETCTBHH C

CO6J'IIO,I[GHI/IGM npoucaypsl IPpUHATHA JIOKAJIBHBIX AKTOB, C YUCTOM MHCHUA TPYAOBOI'O KOJIJICKTHBA.
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[Ipunoxenne Ne 1
3asenyromemy PXKJ[ nerckoro cana Ne 18

Csurtkosoii C.B.

YBEJAOMIJIEHUE o cnydasx coBepiieHUss KOPPYINLHUOHHBIX HApyIIEHUN IPYTrMMH PaOOTHHUKAMH,
KOHTpareHTaMu, MHBIMH JIULaMU

Coobmiaro, 4to:

1.

(oanaHHe O6CTO$IT6J'II>CTB, Iphn KOTOPBIX CTAaJl0O H3BECTHO O CJy4asax COBCPLICHHUA KOPPYHIIMOHHBIX

HapymIeHUH JpyrMMH paOOTHHUKAMH, KOHTpPAareHTaMH, HWHBIMH JIMLIAMH) (Z1aTa, MECTO, BpeMs, JAPYrHe YCIOBHS)

(mompoOHBIE  CBENEHHWS O  BO3MOXHBIX  (COBEPIUEHHBIX)  KOPPYNLUOHHBIX  MPaBOHAPYILICHHSX )

3.

(Bce U3BECTHBIE CBeleHHA O (u3nyeckoM (IOpUOMYECKOM) JIHIE, CKIOHAIOUIEM K KOPPYIIHMOHHOMY HpPaBOHAPYLICHUIO)

4.

(ctoco® M 00CTOATENHCTBA CKIOHEHHMSI K KOPPYIMIIMOHHOMY TIpaBOHApYIIeHUIO (MTOAKYI, yrpo3a, oOMaH H

T.J.), a Takke wuHPopManus 00 oOTKa3e (COrTacuM) TPUHATH MPEHIOKEHHE JIMIa O COBEPIICHUU
KOPPYIIIMOHHOTO ITPaBOHAPYIIICHNUS)

(mata) (Tmoxmuch) (MHATATE ¥ (paMuTHsT)
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[Ipunoxenne Ne 2
TAJIOH-KOPEIIIOK Ne

YBeaoMIIeHrE TPUHATO OT

(®.N.0. paboTHHKA)

Kpatkoe copepskaHue yBeIOMICHHS

(HO,HHI/ICB 1 JOJKHOCTS JIMLA, MPUHABIICTO yBC[[OMJ'IeHI/Ie)

« » 20 T.

« » 20 T.

(HO,I[HI/ICB Jiana, NoJIy4YuBIICT O yBCI[OMJ'IeHI/Ie)

TAJIOH-YBEJOMJIEHUE Ne
YBenomMieHue npuHAaTO OT

(®.11.0. pabornuka)

KpaTkoe conep:kanue yBe1OMIICHHUS

YBenomiieHue MpUHSTO:

(®.1.0., 1omKHOCTD JINIA, IPHUHSABIIETO YBEIOMICHHUE)
« » 20 r. (HOMEp MO KypHAIY)

« » 20 T.

(moamMch IMLA, MOTYYUBIIETO YBEAOMIICHUE)
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